\\ PARKER DEWEY

Partner Checklist: Annual Must Do’s

The steps on this checklist must be confirmed annually before basic-level partners can request their
student engagement data. They are also highly recommended for Parker Dewey+ level partners.

Keep Track of Your Progress:
Copy All Partner Checklists in Google Drive

Incorporate into Existing Resources

For Students
Share this intro & your link in the following places:

For Employers
Share this intro & your link in the following places:

Career Services Employer Web Page
Examples: Case Western Reserve University,
WSU - Voiland College, Augusta University

Exchanges w/ Recruiters
Include in recruiting menus, email signature, &
conversations (employer conversation guide).

Presentations about Recruiting Options
Customize and add this single slide.

Get Creative
Include anywhere else you highlight recruiting
resources to employers and alumni.

Career Services Student Web Pages
Examples: University of Wisconsin-Parkside,
Meredith College, Long Beach City College

Career Platforms, Intranets, and LMSs
Examples include Handshake resources,
Symplicity, 12Twenty, Canvas, Blackboard, etc.

Presentations about Career Resources
Customize and add this single slide.

Get Creative
Include anywhere else you share career-related
resources with students and recent graduates.

Share with Colleagues

Review with Career Services

Make sure student and employer-facing colleagues alike are aware of your landing pages and this checklist.

Share with Faculty, Deans, Advisors, Coaches, and Other Institutional Staff
Use our email template to build awareness, highlight resources, and invite them to an overview webinar.

Proactively Encourage Engagement with Parker Dewey

Employer-Facing Efforts

Understand Which Employers to Engage
Review signs that indicate a good fit.

Refer Employers to Parker Dewey

Review our referral options and resources.

Only one is required annually, but multiple efforts
throughout the year are encouraged.

Show How PD Leads to Better Hires
Customize and share this flyer during employer-
facing events.

Tag Employers on LinkedIn
You can create your own post, or tag employers in
the comments of a Parker Dewey LinkedIn post.

Student-Facing Efforts

Invite Students to Parker Dewey Events
Use content from our Marketing Toolkit to
highlight all three:
« Career Launcher FAQ Webinars (monthly)
« Student Office Hours (monthly)
o Creating Your Own Opportunities with Micro-
Internships (quarterly)

Post Flyers and Include Reminders in
Student Newsletters

Customize our flyer template and share monthly
student newsletter content.

Share Reminders on Social Media
Use our post templates, or share our Instagram /
Career Launchers LinkedIn page content.



https://case.edu/studentlife/careercenter/node/1260
https://vcea.wsu.edu/student-success/internships-careers/employer-information/
https://www.augusta.edu/careerservices/hire-students.php
https://docs.google.com/document/d/1kntPxKtW_HhA7NBLYzOReglLWJqwMltzfl9TEsuYzq8/edit?usp=sharing
https://info.parkerdewey.com/toolkit/employer/presentations#Single_Slide
https://info.parkerdewey.com/toolkit/employer/presentations#Single_Slide
https://docs.google.com/document/d/1EqoDhMOz7-9BDq8zN_ZemPhWwve8oj7qrlfyT6WaRq8/edit?usp=sharing
https://info.parkerdewey.com/partner-staff-review-webinar
https://www.uwp.edu/live/offices/AdvisingCareer/careerresources.cfm
https://www.meredith.edu/career-planning/micro-internships/
https://www.lbcc.edu/post/micro-internships
https://info.parkerdewey.com/toolkit/student/presentations#Introduction_SingleSlide
https://info.parkerdewey.com/engagementtoolkits?audience=employers&type=social
https://www.linkedin.com/company/parker-dewey/
https://info.parkerdewey.com/toolkit/employer/flyers#Real_Insights
https://www.parkerdewey.com/help/knowledge-base/referring-employers-to-parker-dewey#How
https://docs.google.com/spreadsheets/d/1pEBny9wKIaAqmTuO0N5v7GeE1UnHayLYHfUp8ppwgOg/copy
https://info.parkerdewey.com/toolkit/employer/newsletter/#Launch
https://info.parkerdewey.com/toolkit/student/newsletter/aboutparkerdewey#Launch
https://info.parkerdewey.com/engagementtoolkits?audience=students&type=social
https://www.instagram.com/microinternships/
https://www.linkedin.com/showcase/parker-dewey-career-launchers/
https://info.parkerdewey.com/toolkit/student/flyers#Single_Page
https://www.parkerdewey.com/blog/topic/university
https://www.parkerdewey.com/blog/topic/university
https://info.parkerdewey.com/toolkit/student/webinarpromotion
https://info.parkerdewey.com/parkerdewey/studentfaqwebinar
https://info.parkerdewey.com/student-office-hours
https://info.parkerdewey.com/create-your-own-micro-internship-opportunities
https://info.parkerdewey.com/create-your-own-micro-internship-opportunities
https://www.parkerdewey.com/help/knowledge-base/referring-employers-to-parker-dewey#Who
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